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Employee Self Service Kiosk:

Enterprise Suite Additional Module

Employee Self Service Kiosk

HR Kiosks offer self-service functions to any employees without access to desktop computers, who may be computer
illiterate, or those not located near an HR office.

Kiosk Features:

" John Doe

. 8 Unique Buttons — Fully Customizable with uses such as: URL Links, Reports, Policies, etc.

o Compatible with Touch Screen or Keyboard and Mouse — enables less computer literate employees access to [ ) F a St a n d e a Sy
important company and personal information
o Audit Trail — Kiosk provides an electronic audit trail for all requests and decisions . .
o Auto Email feature — Easier communication with email notifications for supervisors and employees upon every t
request or decision; email trail of all interactions available CO m m u n I Ca I O n
o Change/Cancel Requests — Employees can request a modification or cancellation to any Time Off Request
o Web Security — limited browsing of definable web pages

o Real-Time Accrual Tracking — provides Employees and Managers with an up to date record of hours earned, hours

® Real-time accrual S

; Time Off Requests Reports
used, and hours remaining; specific to each code setup within the system for Time Off R
. Screen Timeout — length definable for every screen by each site d e t a I I S
. Allows for Custom Applications — Windows Calculator, Microsoft Excel, Adobe Viewer, etc.
Supervisor Approval Screen Features: o ACC ura t ere p 9] rts
o Employee Filters — Filter by company, group, department, etc.

o Sort Employees — Organize the requests for maximum efficiency . Ti m e Off re q u e Sts

System Reports Url Links External Apps

o

o Manager/Supervisor Approval Process — Provides an easy method for employees and managers to follow request
process

o Auto Email feature — Automatically sends an email to employees when a decision is made

o Modify feature — Supervisors can manually edit requests before approval

® Auto-emailer

® Touch Screen

System Requirements: Optional Touch Screen

° Processor Pentium 4 and greater
e  Memory 1GB RAM or greater ( P O S ) Company Policies Log Out
®  Disk Space 500MB Login Screen
° Operating System Windows XP, Vista, 7, 8
o Additional Items Screen Resolution Minimum 1024 x 768,
CD-ROM Drive, COM Port
Server:
. Processor Pentium 4 and greater
o Memory 1GB RAM or greater . . ° .
o Disk Space Minimum 500MB; Varies with System Configuration FIeleIe SOIUtlons for your Tlme Recordlng NeedS!
. Network Operating System Windows Server 2000, 2003, 2008, 2012 . . . )
o Network Bandwidth 10/100 Mbps LAN (WAN/VPN configurations must use Terminal Server or Citrix) Save tlme, Increase eff:c:ency, and add convenience!
o Additional Items Screen Resolution Minimum 1024 x 768, CD-ROM Drive, COM Port

Our Employee Self-Service Kiosk is completely customizable with up to

Main: (905) 660 6167 - Toll Free: (877) 660 TIME (8463) - Fax: (905) 660 4810 8 different functions. It provides employees with the information they
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Simple POS Kiosk!

Painless Time Off Requests!

e  Easy filtering of requests

employee reports and much more. The main feature however
is to request time off. It has options to disallow next day or
same week requests, an auto-emailer to notify supervisors of
requests and employees of decisions, and even a comment
field that may allow or (if you define it) force employees to
give a predefined or specific reason for absence.

The Employee Time Off Request screen allows employees to
schedule vacation, sick days, or any other time off easily;
with no line-ups and with no paperwork!

e (Create, change or cancel a request

e  Automatically checks for available accrued hours
e  Comments for high level communication

e  Auto-emails supervisors when any change is made

Employee Self Service Kiosk

The Employee Self Service Kiosk acts as a point of service terminal for employees to check their accruals, request vacation
time, notify employers of emergency leave or schedule any other time off, check company policies, view and print

Time Off Requests

I . m——— ; T [] Exclude In Qusue
"MNew Request ange Hequest Cancel Request
[ Exclude Approved

Request Queue Sent On: 0472472013 15:49 [z
[ Ri i Code.DateF Date T D, b odif
@ Approved Request Time OFf BF1 05/08/2013 05/05/2013 16 }]
E Refused Request Time OFf WAC  0512/2013 06M13/2013 16
Modified Request Time OFf EL 05/08/2013 05/03/2013 1.5
5 Waiting in Queve  Request Time OFf EL 0510/2013  05411/2013 15
? | Waiting in Queus EF\equest Time OFff BP2  08A0/2013 05/11/2012 16 I}
/)
Accruals [Days]

Code  Description

Accrued  Taken  Scheduled Last'Year Adjusted  Remaining Year

WA Vacation

10.0 85 0.0 0.0 oo 15 2013 -

.

p
Easily Request
Time Off!

~\

J

O

New Request

® Press "New
Request"

for approval

® Leave ample time

Fill in
Information

* Type of Request,
date, length, etc.

e Comment if
applicable

Done!

¢ Email sent to
supervisor

e Request waiting
for supervisor
approval

Employee Self Service Kiosk
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Powerful Reporting!
Enterprise Accrual Details Date: 07/18/2013 11:26 Page: 1
. . Y . . ENTERPRISE TIME RECORDING SOLUTIONS INC. = = Related Codes  * = Scheduled Codes Selection Year(s). 2013
6 unique and individualized reports for id# Name
1003 DOE JOHN . Days Days
H il Accrued ken Scheduled Remainis Adjusted
employees and 2 Super‘"sor reports! Year Code Description a ul ining  Adjut Date Taken _ Scheduled
2013 VAC Vacalion 8000 6800 000 1200 000 010212013 8.00
2013 VAC 011032013 800
2013 VAC 0110412013 800
e  Check Accrual Balances 2013 VAC 012172013 800
2013 VAC ; - nemonnan 2on
2013 VAC
e See Attendance Record o T Cl
2013 VAC =]
° List Reports 2013**VP  Vacalion Payo Enterprise Weekly Time Sheets Date: 07/12/2013 1232 Page: 1 ]
ENTERFRISE THE RECORDING SOLUTIONS INC RGBT TR
° Define available reports based on [1az: 1033 WICHEALS SARAH Dept#: 100 Company: 1000
Day Date Sch  Dept n Meal Out  Irregular Time Codes Reg Itc Ot Ot2 Ot3 Prem Total
employee security level e o550 e S5 o foo! weol g cey o=
Tue oatamors 2 fan o zs Teos 2% 000 000 000 000 000 s00
Wed 03202013 D2 a0 oa e e T 0w 0w 0w e ow  E
® Selectable date range, codes and much T = Ex fm s iE o
U o2 oo R R A
| son Gazezis 02 100 o2 oo 200 900 s 175 000 o0 o0
more: § T,
T — 4000 000 e 175 000 oo sozs
WP Mising Punch 7.5
Grand [ Reg e on o2 o3 Premium Total |
TOTAL HOURS: ‘ 40.00 0.00 10.50 175 0.00 0.00 52.25

& Johnzon Jim 112
Doe Jane EO0

Fequest Time Off
|| Request Time 06
W Fequest Time Off
Request Time Off
Fequest Time Off

] @ Request Time Off  [Cancel)
o D avid 540 IE Request Time Off
% Request Time Off

on.Jim 112 Fequest Time Off

Approve l\.‘-\

Refuze/Dery

[ =5 =t
8 == q4 | I oY, & | L2
i Sort Emplovee Filters Fequest Filkers Select Codes M aintenance Feports Fefresh
| Emplovee Name: 1003 Doe John ” Company: 5000 Group: " Statuz: 99 Home Dept: 600 "
I Mame Deptd  Statuz Message Sent On Request Change Request Motes
1006 Doe Jane &00 | Request Time Dif 04/28/2013 10:30 WaC 05/07/2013- 05/09/2013 2.5 -
104 Johrison David 540 [»# Request Time DIf 04/28/201310:33 Wal 05/08/2013- 051042013 25

04/23/2013 10:41 WAL 05/08/2013 - 05/03/2013 1

04/29/201310:42 WaC 06/07/2013- 05/09/2013 25

04/23/2013 10:42 WAL 05/08/2013 - 05/03/2013 1.5 [0}
04/29/201311:17 WaC 06/03/2013- 05102013 1.5

04/23/2013 10:46 WAL 05/02/2013 - 05/03/2013 1.5

04/29/201210:46 WAC 08/10/2013- 05/13/2013 35

04/23/2013 10:50 WAL 04/30/2013 - 05/0/2013 1.5

04/28/2012 10:47 WAL 06/02/2013 - 05/03/2013 25

04/23/2013 10:44 VAL 05/14/2013 - 05/16/2013
04/23/2013 10:45 WAL 05/27/2013 - 05/28/2013 1.5
BP1 05/08/2013 - 05/09/2013 1.5

ST

Ciimunndn 4 C

ane 600 [E Request Time Oif
ohn B00 || Request Time 06 05/10/2013 14:21
1 John 600 Request Time Off 05/10a0tatsac
Supervizor Change fion B e o Tee
o0& John 600 L Fequest Time Off 05410 \

1003 Doe John [

el
]

Company: 5000  Group: | Stctus 89 Home Dept: £00

Doe John (=i} ] ﬂ Request Time Off 05/24,

! m Request Time Off (New)

Sent On: 05/24/2013 15:49

Request Code Description Date From DateTo Days
|BF‘2 |Belaavamar\t2 Days 06/10/2013 06/11/2013 15
[7] Scheduled Half Day
Request Code Desoription Dats From Date Ta Daps
Change T T T T
[] Scheduled Half Day
i | mmerts
Supervisor and Manager Control! e 7
The Supervisor Approval screen gives supervisors as much control as you ] /m
allow. They can use many advanced functions — but only if you allow it through Gode Dessipon Becned Token  Schedied LssVea Bilaed Remaring Ve

WVAC  Vacation

Enterprise Suite. There are multiple security levels and authentication

techniques to ensure that supervisors only see the information corresponding
to their security level.

78.00 BB 0.00 0.00 0.00 B9.25 2013 »

Delele Record | [ conel

e Approve, deny or change requests
e  Sort and filter employees
e View and print employee reports

Quickly Decide Requests

e Three levels of supervisor filters




